Pines One Annual Calendar

2014
January
· Budget Due

· Meet with Linda Mericle

· Fire Safety 

· Preventive Sewer Jetting Quarterly 
February


· Call for Nominations mailed 
· All storage rooms inspected 
· Meeting date letter approved 
· Check all hot water heater temperatures
· Proposed Budget Summary Mailed 
March 

· Post Brickman lawn maintenance calendar on website
· Appoint Election Committee 
· Fire extinguisher service 
· Pressure wash small building hallways 
· Termite inspection 
April

· Coupons mailed 
· Brickman attends Board Meeting

· J & S Trash Agreement ends 4/30

· Fire safety notice 
· Beltsville Heating AC- Service 10210 T1 & T2
· Major Preventive Sewer Cleaning
· Pressure wash large building hallways
May

· Annual Meeting

· New fiscal year starts
· Strip & Polish hallway floors

· Patio/balcony inspection

· Staff reviews

· County police officer to Board meeting
June

· Roof Inspections

· Board/Community Orientation Education Session scheduled
· Code of Conduct

· Roof proposals presented
· Concrete Patio/sidewalk Inspection
July 

· Review audit at meeting

· Stripe parking lot if needed

· Fire safety notices

· Leaf blower and snow blower

· Preventive Sewer Jetting- Quarterly
· Prince Georges County Recycle Contract
· Tree removal must be in place for discount for August work
August

· Inspect maintenance shops
· Prepare/update tool inventory
· Fall planting contract must be in place for discount in October
· Annual Sprinkler Inspection
September

· Bumper2Bumper tow company visit

· Dryer vent cleaning 
· Beltsville Heating AC- Service 10210 T1 & T2
· Brickman snow equipment trailer
October

· Patio/ balcony inspections

· Written tree removal contract must be in place for discount

· Fire Safety Notice

· Check all hot water heater temps
· Fall planting scheduled

· Preventive Sewer Jetting-Quarterly

November

· Install heat tape

· Visit from Police Officer
· Walk all roofs
December

· Insurance Policies Expire 12/14
· Truck Policy Expires 4/14
· Master FHA Approval

